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Job Search Strategy Worksheet

Step 1: Determine your priorities for this NEXT position, fill out the chart.

Locations: Job Types: Salary Range: Other priorities:

Cities? Countries? | FT, PT, Intern? [see page 2] Ex: Hybrid, inclusive culture, healthcare

Step 2: Fill in the Keywords box; topics, causes, tasks, populations, anything!

e Use keywords on Handshake Jobs or a website from this list to find 5+ cool jobs/internships
and companies, using filters informed by your priority chart above.
o Still not sure what you want? Try activities from this website.

Keywords: \Vriting, culture, translate, law, legal, community outreach, social justice, sustainability, policy,
data, project manage, immigration, disabilities, LGBTQ, children, politics, economics, etc

Step 3: Add your ideal start date at the bottom. Make a plan, working backwards.

Month Recommended Strategies

|:| Update resumes (federal), cover letters, and Linkedin.
|:| Bookmark websites, job search events, identity resources.
|:| Keep contacts and applications organized with a tracker.

Month 1 Get Started &
(Now) Organized

) |:| Apply to 2-5 jobs weekly; apply if you meet 70% of qualific’s.
Month 2 S el e e |:| Reach out to CSU alumni on Linkedin & Career Center events.
Connected |:| See Networking 101 & Informational Interview Checklists.

|:| Use the Interview Prep Worksheet to prep answers.

Month 3 Get Interviewing |:| Record yourself doing a mock interview on Biginterview.
|:| Come to a drop-in to prep for salary negotiation.
Month 4 | €ame Plan: Zero interview invitations or offers at month 3-4? Make an appointment. Make

a back-up plan to extend your job search time if needed, referring to your budget.

Keep Going: Until you sign an official offer, keep applying and networking. Weigh your offers

Month 5 | and options, make decisions to support your needs, and come to the Career Center for

support (alumni have free access to the Career Center for 1+ year post-graduation!).

Ideal Start Date: Ideal Start Date
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http://colostate.joinhandshake.com/
https://docs.google.com/document/d/1E1IfA-IjjIdxy958fEpPhx6NitF8EM25dus0YkE-TGE/view
https://www.libarts.colostate.edu/students/careers/what-can-i-do-with-this-liberal-arts-major/
https://www.libarts.colostate.edu/wp-content/uploads/2024/07/CLA-Resume-Samples.pdf
https://career.colostate.edu/wp-content/uploads/2022/08/SU19_FederalGovResumeGuide_FrontOnlyComp.pdf
https://www.libarts.colostate.edu/wp-content/uploads/2024/07/CLA-Cover-Letter-Samples.pdf
https://www.youtube.com/watch?v=yM2E7kra1q0&t=1s
https://career.colostate.edu/events/
https://career.colostate.edu/resource-center/
https://docs.google.com/spreadsheets/d/1PjWdn-OwrsqAoZycctY3AtPuKM2BKuvW/edit?usp=sharing&ouid=101456616875926674153&rtpof=true&sd=true
https://www.youtube.com/watch?v=pVIICBt3L5U&list=PLK9jullFk1rDsyCF0goBYogiq5ewQZfvB&index=3
https://www.linkedin.com/school/colorado-state-university/people/
https://career.colostate.edu/events/
https://www.youtube.com/watch?v=GlnU8bN_m0A&list=PLK9jullFk1rDsyCF0goBYogiq5ewQZfvB&index=6
https://career.colostate.edu/connect-1-on-1/
https://career.colostate.edu/wp-content/uploads/2019/07/SU21_SalaryNegotiation_Handout.pdf
https://career.colostate.edu/connect-1-on-1/
https://career.colostate.edu/connect-1-on-1/
https://career.colostate.edu/connect-1-on-1/
https://www.libarts.colostate.edu/wp-content/uploads/2024/07/Networking-101-worksheet.pdf
https://www.libarts.colostate.edu/wp-content/uploads/2024/07/Interview-Prep-and-STARR-Model.pdf
https://www.libarts.colostate.edu/wp-content/uploads/2024/07/Informational-Interviewing-Checklist.pdf
https://docs.google.com/document/d/1E1IfA-IjjIdxy958fEpPhx6NitF8EM25dus0YkE-TGE/view
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Make a Budget

Everyone has different access to financial resources, or fiscal flexibility. When asking “how much
should | be making” a good place to start answering that question is “how much do | need to survive
and thrive?” Fill in this budget worksheet to get a baseline!” Determine salary range later with
industry trends like using Glassdoor, informational interviews, and negotiation techniques.

QUICK TIPS & FACTS:

e Abudget — an estimate of your costs and income needs — can help you determine your
minimum salary requirements, and inform your application process.

e For federal student loans, you do not need to make payments until 6 months after graduation,
called a “grace period.” See CSU Financial Aid for more advice, and this loan calculator.

¢ Inthe United States, ~30% of your salary can go to paying taxes, so keep this in mind.

¢ If you want to live alone or not have any co-signers, landlords often require renter applicants to
make 2x the cost of monthly rent, with a background and/or credit check - find out the average
cost of rent in the locations you're considering. You can also review Craigslist ads for an estimate.
CSU Student Legal Services can help you interpret leases and even job offers for free — especially
if you have a criminal record, please make an appointment.

e MortgageorRent __________ (WiII you have roommates or live olone?)
e Renters insurance (~$12-25 per month)
e Utilities (gas, electric, water)
e Internet/Cable

Housing
—————————— Estimated Housing Total

Transportation e Parking_________
e CarPayment _________

e Carlnsurance __________ Estimated Transport Total

Food e Meals Out (changes with location.

Estimated Food Total

e Studentloans _________

Debts & Savings e CreditCardPayments _________ _ _
e Investments & Savings Estimated Debt/Savings

e Clothing and Shoes

Personal & Family | ¢ Entertainment _________

e Child &ElderlyCare _________ Est Personal/Family
e Prescriptions __________

Health e Mental Health & Health Insurance

e Unplanned Medical Expenses

—————————— Estimated Health

Estimated budget | $ Est Monthly X12= Est Annual Costs  Annual Budget (Starting Salary Range)
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http://wsnet2.colostate.edu/CWIS231/mojo/entrance-and-exit-counseling
https://studentaid.gov/loan-simulator/
https://www.rentcafe.com/rent-affordability-calculator/
https://www.rentcafe.com/rent-affordability-calculator/
https://sls.colostate.edu/
https://studentaid.gov/loan-simulator/
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